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	Job title
	GIS Analyst

	Reports to
	Chief Operating Officer


Job purpose

· The GIS Analyst is a critical in our goal of expanding our business nationally.  The Analyst will develop GIS maps based on stringent local / state regulatory requirements to help us identify properties / real estate to locate our dispensaries.  The accuracy and quick turnaround of these maps is of critical nature as our competitors are also pursuing these sites; If done right, it provides us a competitive advantage in the market place
Duties and responsibilities

Research
· As directed, research / read city ordinances to understand where dispensaries can be located (e.g., which zone, away from sensitive uses like churches, schools).
· If the City ordinance is not clear or requires clarification, reaching out to the appropriate city department to seek the clarification (e.g., if the ordinance states that a dispensary can not be 500 feet from a school, but does not specify if the distance is measured from the parcel or from the building)
· Identify and create a list of the sensitive uses in the city ordinance that a dispensary needs to be away from (e.g., schools, churches).  This can be achieved through different data sources including state websites, city websites etc.

· Identify the basemap / parcel map that should be utilized.  These can sometimes be found on ArcGgis online or by calling the city for the appropriate shape file (e.g., zoning, parcel).  

Map Making
· Create the map based on the ordinance requirements and the data collected. 

· The map must be dynamic as requirements often change and need to be revised (e.g., 500 from schools may change to 1000 feet)
· The accuracy of the map is critical as strategic business diecisions and money will be spent based on the information provided

· Ability to utilize different measuring techniques (e.g. parcel to parcel, building to parcel, building to building)

· Properties / parcels that meet all the requirements, should be clearly marked (e.g., in green) so that they can be easily identified.

· Parcel information (e.g., address, zone, owner information) should be available when clicked on the map

· Revise the map as requirements change
Qualifications

· Experience with ArchGIS and in creating maps
· Ability to create accurate maps in a timely fashion
· Good communication skills (e.g., talking with the City or CEO)
· Self starter that is also not afraid to ask questions
· Professional Certification for GIS preferred
· Experience in real estate / site selection not required, but preferred
Working conditions
Ability to work from home, but will need access to phone and laptop/computer.  Available Mon-Sunday as needed
Direct reports

None at this time, but the team may get a larger and there is room for advancement is preferred
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